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1. O6mme moJio:keHust

1.1. [Tonoxxenue o mopsake pa3paOOTKH, MPUHATUS U YTBEPXKICHUS  JIOKAIbHBIX
HOPMATHUBHBIX akToB (nmanee - IlosojkeHWE) MYHUIUMMAIBHOTO OIOJHKETHOTO JOUIKOJIHHOTO
oOpa3zoBarenpHOro yupexaeHus «Ctapoy3eeBCKUM AeTckuil can «PsaOunHymika» AKCy0aeBCKOTO
MyHHIHIATBHOTO paiiona Pecrybmukum Tarapcran (manee - YupexkaeHue) pa3paboTaHo B
cooTBeTCTBUH cO cTaTbet 30 denepanbHOro 3akoHa oT 29.12.2012 r. Ne 273-D3 «O6 o6pa3oBanuu
B Poccuiickoit @enepaunn», Tpynosoro koxexkca P®, I'paxnmanckoro koxekca P®, VYcrasa
VYupexneHus, C UeNbl0 pa3rpaHUYeHHs] IOJHOMOYMI, OmpeieNeHuss Mopsijaka AeUCTBUM, U
HamnpaBlIeHO Ha U30eKaHUE HaAPYIIEHWH KOHCTPYKTHBHBIX HOPM, HOPM  TPYJOBOTO
3aKOHOJATEIhCTBA, 3aKOHOJATENLCTBA 00 00pa30BaHUK U MHBIX MpPaB U CBOOO rpaXKaaH.

1.2. [Tonoxxenue ompenenser oOye TpeOOBaHUSA K TMOPSIKY pa3pabOTKH MPOCKTOB
JIOKQJIbHBIX aKTOB, OCHOBHBbIE TPEOOBaHUSA K COAEP)KAHUIO JIOKAJIBHBIX HOPMATUBHBIX AaKTOB,
MOPAJKY MPUHATHS YKa3aHHBIX aKTOB, a TaK)K€ BHECEHUE B HUX JOINOJHEHUH M U3MEHEHUH.
Henssmu 1 3anavamu [lonoxeHus sIBISIOTCS:

* CO3/laHUE €IMHOM U COTJIaCOBAHHOM CHCTEMBI JIOKAIbHBIX HOPMATUBHBIX aKTOB;

» o0ecrnieueHue MPUHIUIIA 3AKOHHOCTH B HOPMOTBOPUECKOH 1€ATEIHHOCTH;

* COBEpIICHCTBOBAHME IPOIECCA MOATOTOBKH, O(OPMIICHUS, MPHHATUS H peaTH3alHud
JIOKAJIbHBIX HOPMATUBHBIX aKTOB;

* MpeoTBpallleHHE AyOJUPOBAaHUS PEryIUpOBaHUs OOLIECTBEHHBIX M 00pa30BaTEIbHBIX
OTHOILIECHUU.

1.3. [lonoxxenne  sBisieTcss  JIOKAJbHBIM ~ HOpMaTuBHBIM  akToM  MBJIOY
«Crapoy3eeBCKui JeTckuil can «PsOuHyIIKa» U BBOJUTCS B JEHCTBUE MPUKA30M 3aBEAYIOLIETO
MB/IOVY.

2. IHonsiTHE JIOKAJIHHOT0 HOPMATHBHOIO AKTA

2.1. TTonsiTHE TOKATHHOTO HOPMATHUBHOTO aKTa.

[Ton nokanbHBIMM HOPMATUBHBIMU aKTaMU B CMbIciIe HacTosiero [1onoxkeHns noHUMaroTCs
pa3pabaTbiBacMble U INPUHMMaeMble B YUPEXKICHUH B COOTBETCTBUU C €ro KOMIIETEHIHEH,
OTpe/ieIEHHON IeHCTBYIOIINM 3aKOHO1aTesIbeTBOM U Y ctaBoM MBJIOY, BHYyTpeHHHE TOKYMEHTHI,
yCTaHaBIMBAIOIIME HOPMBI (TIpaBHIia) OOIIET0 XapakTepa, MpelHa3HauYeHHbIe I PeryIupoOBaHus
MPOU3BOJICTBEHHOM, yIpPaBlIeHYECKOH, (PUHAHCOBOM, KaapoBOH, 0Opa3oBaTeNbHOW U WHOU
(YHKIIMOHATBLHOU JESITEIbHOCTH BHYTPU Y UPEXKICHUS.

JloxasibHbIE HOPMATUBHBIE aKThl YUPEKICHUS JEUCTBYIOT TOJIBKO B TMpeaenax JaHHOU
00pa3oBaTeNbHON OPraHU3alMK U HE MOTYT PEryJHpoBaTh €€ OTHOIIEHUS BHE €e.

2.2. JlokanpHble HOPMATUBHBIE AaKThl, pPETYyJIHpYIOIME OOpa30BaTeNbHBIH MpolecC B
VYupexneHnn KOHKPETU3UPYET MpaBa U 00513aHHOCTH YYaCTHUKOB 00pa30BaTeIbHbIX OTHOILIEHUH.

2.3. JlokanbHBIE HOPMATUBHBIE AKTHI, PETYIHUPYIONINE TPYIOBBIE OTHOIICHUS B Y UPEKIACHUN
COCTaBJIAIOT 0coOyro 00ylacTh OTHOLIEHUM Mexay paboronareneM U pabOTHHKaMH,
paspabarbIBatoTCs JUIsl pealn3aluu MpaB pabOTHUKOB, HCIOJIHEHUS UMM OOS3aHHOCTEH,
MoAJep>KaHus AUCIUIUINHBI B TPYI0BOM KOJUIEKTHBE.

HopMbl 7OKanbHBIX HOPMATUBHBIX aKTOB, YXYAMIAIONINE TMOJIOKEHHE PAOOTHHUKOB TIO
CPaBHEHHUIO C YCTAHOBJICHHBIM TPYJIOBBIM 3aKOHOJATEIbCTBOM M WHBIMH HOPMATHBHBIMHU
MPAaBOBBIMU aKTaMH, COJEPXAIIMMU HOPMBI TPYAOBOro MpaBa, KOMIEKTUBHBIM JIOTOBOPOM,
COTJIALIEHUSIMU, a TaKXe JIOKaJbHble HOPMATUBHBIE AaKThl, MNPUHATHIE 0e3 CcoOII0AeHMs,
ycTaHOBJIEHHOTO CT. 372 TpynoBoro kojaexkca P® mopsaka ydera MHEHUs IPEICTaBUTEIBHOIO
oprana paOOTHHKOB, HE TIOJIJI€KaT MPUMEHEHHUIO.

JlokanbpHbIe HOPMATHUBHBIE aKThl YTBEPXKAAIOTCS paboToareneM (3aBeAyIOUIMM) B IIpeaeiax
KOMIIETEHIIMM B COOTBETCTBUU C TPYIOBBIM 3aKOHOJATEIBCTBOM WM HMHBIMH HOPMATHBHBIMU
MPAaBOBBIMU aKTaMH, COJEPXAIIUMU HOPMBI TPYAOBOro mpaBa, KOMIEKTUBHBIM JIOTOBOPOM,
cornamenusMu (4. 1 ct. § TK PD).

2.4. YHUPUIIMPOBAHHBIX (OPM IS IPUHSATHUS JTOKATBHBIX HOPMATUBHBIX aKTOB Y UPEkKACHUS
He ycTaHaBiauBaeTcs. VCKiroueHneM COCTaBiIsAOT mTaTHoe pacnucanue (popma Ne T3), rpaduk
ornyckoB (popma NeT-7) u ¢dopMbl JIOKaNbHBIX HOPMATUBHBIX aKTOB, YTBEP)KICHHBIC
[ToctanoBnennem ['ockomcrata Poccum ot 05.01.2004 1. Ne 1 «OO0 yTBepKIeHUH



YHU(PUIIMPOBAHHBIX (OPM MEPBUYHON YUETHON AOKYMEHTALMU MO Y4YEeTy TpyAa U €ro OIUIaThD».
@OpMBbI OCTAIBHBIX JTOKATBHBIX HOPMATUBHBIX TAKTOB, 3aBEAYIOIINUMA ONPEEISIET CAMOCTOSTENBHO.

3. Bubl JIOKaIbHBIX HOPMATHBHBIX AKTOB

3.1. B coorBercTBUM ¢ VYCTaBOM JESTEIbHOCTb YUPEXKAEHUS pPErNIaMEHTUPYETCS
CIICAYIOIIMMHU BHJIAMH JIOKAJIbHBIX HOPMATUBHBIX AKTOB: MOJIOKEHHUS, TIOCTAHOBIICHHS, PEILICHHS,
IIPUKa3bl, PACHOPSDKEHUs,, MHCTPYKIMM, JODKHOCTHBIE HWHCTPYKLMH, IpaBWiIa, MOPSIKH.
[IpencraBneHHbli  TepedyeHb BUIOB  JIOKAJIBHBIX HOPMATUBHBIX aKTOB HE  SIBJIAETCS
MCYEPIIBIBAIOILNM.

3.2. JlokanbpHbIE HOPMATHBHBIE aKThI MOTYT OBITh KJIAaCCH(PUIIMPOBAHBIL:

a) Ha IPYMIBI B COOTBETCTBUU C KOMIIETEHLIUEH YUpeKICHUS:

* JIOKaJIbHbIC HOPMAaTUBHBIC AKTHI OPTraHU3AIMOHHO — PACHIOPSIIUTEILHOTO XapaKTepa;

* JIOKaJbHbIE HOPMAaTUBHbIE  aKThl, pPEIVIAMEHTHPYIOLIME BOIPOCHl  OpraHU3aluu
00pa30BaTENBHOTO MPOIIECCa;

* JIOKaJbHblE HOPMATHBHbBIE aKThl, PEIrJaMEHTUPYIOIIME OTHOUIEHHs paboTojaTens ¢
pabOTHHKAMU M OPTaHU3AIUI0 yIeOHO-METOAMYECKON PabOTHI;

* JIOKaJbHbIE HOPMATHBHbIE aKThl, pPErIAMEHTHPYIOLIUE JAEATE]bHOCTh  OPraHoB
CaMOYIIpaBIICHHS;

* JIOKaJIbHbIE HOPMATHUBHBIE aKThl, PETJIAMEHTUPYIOLIUE aIMUHUCTPATUBHYIO U (PUHAHCOBO-
XO3SICTBEHHYIO IS TEIIHOCTB;

* JIOKaJIbHbIE HOPMATUBHBIE AKThI, 00ECIIEUNBAIOIINE BEICHUE JIEIONPOU3BO/ICTBA.

0) 110 KpUTEPUSIM:

* 10 KpYTY JIMI]: paclpOCTPAHSAIOLIMECS HAa BCEX PAOOTHUKOB M HE PACHPOCTPAHSIOIIMECS Ha
BCEX paOOTHUKOB OpraHU3allly;

* 10 crnocoOy MPUHATHUS: NPUHUMAEMblE PYKOBOJIUTENIEM €JUHOIMYHO M INPUHUMAEMbIE C
YY4ETOM MHEHHS MpPEICTABUTEIBHOTO OpraHa YYacTHHKOB 0OOpa30BaTENbHBIX OTHOIICHHWHA WIIN
opranos camoymnpasinenus (IIpunoxenue 1);

* 10 CPOKY JAECUCTBUS: TIOCTOSIHHOTO JAEUCTBUS, C ONPEACIICHHBIM CPOKOM JIEUCTBUS;

* 110 CPOKY XpPaHEHUS: MOCTOSTHHOTO XPaHEHUS! U BPEMEHHOI'0 XpaHEeHUS.

4. CTpyKTypa u coaep:kaHHe JOKAJbHBIX HOPMATUBHBIX AKTOB

4.1. CrpykTypa U copepKaHHE JIOKAIbHBIX HOPMAaTHBHBIX aKTOB 3aBUCAT OT Kpyra
BOIIPOCOB, B OTHOLIEHUH KOTOPHIX HEOOXOIUMO MPUHATHE TAKUX aKTOB.

4.1.1. IlpumepHas CTpyKTypa NOJ0XKeHU (TIOpsIKa):

* oOmue monoxkeHus (mpeamOysna) - B HEW YKa3bIBAeTCsA IEJIM W MOTHBBI TMPUHSTHSI
HOPMAaTUBHOTI'O MIPAaBOBOT'0 aKTa, MOPSAIOK IPUHATHUS U CPOK ACHCTBUSI, TOHSATUMHBIN anmapar;

* coJepXaTellbHas YacThb - COAEPXKHUT oOOs3aTeNbHbIE pa3lienbl; Ha3BaHUS pa3felioB
oopMIIsIIOTCS B BHJE IYHKTOB, KOTOpBIE HYMEpPYIOTCS apabCKUMU IUppaMUd C TOYKOH U
BBIICTISIFOTCS JKUPHBIM LIPU(PTOM WM CTPOUYHBIMH OyKBamH (TEKCT BHYTPHU pa3zesioB OOBIYHO
JIeTUTCS Ha YHKTHI U TOJIMYHKTBI, KOTOPBIE MOTYT UMETh OYKBEHHYIO, IU(PPOBYIO I MapKEPHYIO
HyMepaIuio.

4.1.2. ITpumepHas CTpyKTypa J0JPKHOCTHON MHCTPYKIIVH:

*  00IIME TTOJOKCHHUS;

* JIOJDKHOCTHBIE 0053aHHOCTH

* TMpaBa;

* OTBETCTBEHHOCTb.

4.1.3. [Ipumepnas ctpykrypa KoJIeKTHBHOrO I0roBOpa OINPENENseTcs CTOPOHAMHU, HO B
OCHOBHOM COCTOUT U3 HECKOJIbKUX Pa3AeiioB U MPUIIOKEHUN:

* BCTyNUTENbHas 4acTb (B Hell (OpPMYyJIUpPYIOTCSI OCHOBHBIE HAIpPaBICHUS Pa3BUTHA
OpraHu3aIH);

* TIpaBa U 00S3aHHOCTH aJMUHHUCTPAINH, PA0OTOIATENS;

* IpaBa U 0053aHHOCTH PaOOTHUKOB U UX MPEJICTABUTEIbHBIX OPTaHOB.

4.1.4. ITpumepHas cTpykTypa IIpaBun BHyTpEeHHETO TPYIOBOTO paclopsaKa:

* 0oOIIME ITOJIOKEHH,



* TOPSAOK NpUEMa U YBOJIbHEHUS paOOTHUKOB;

* OCHOBHBIE TIPaBa, 00SI3aHHOCTU U OTBETCTBEHHOCTh paboTOIaTENS;

* 1paBa, 00A3aHHOCTH U OTBETCTBEHHOCTh PAOOTHUKOB;

* peXUM pabOTHI M BPEMsI OT/IbIXA;

* oIUiaTa Tpyna;

* MepbI MOOILIPEHUS U B3BICKAHHS;

* 3aKIIOYUTENIbHBIC MTOJIOKECHHUS.

4.1.5. TpynoBoii nmoroBop (3PQPEKTUBHBII KOHTPAKT) HE MOXKET COJIEPKATh HOPMBI,
YXYALIAIOLUE TOJIOKEHHUsI PAOOTHUKOB IO CPAaBHEHHMIO C TPYIOBBIM 3aKOHOJATEIbCTBOM,
KomnnektuBHbiM J10oroBOpoM, cornameHusiMu. [IpumepHas CTpykTypa TpPyAOBOTO JOroBopa
(3¢ exTrBHOrO KOHTpPAKTA):

* mpeamOya;

* 0o0IMe IIOJ0KCHUS,

* TpaBa U 00s3aHHOCTH paOOTHHUKA;

* TmpaBa U 0053aHHOCTH pabOTOAATEIIS;

* oIUiaTa Tpyna;

* pabouee BpeMs U BpeMsl OT/bIXa;

* COLMalTbHOE CTPaxXOBAaHUE U MEphI COIMAIBHON MOAJEPKKH pPaOOTHHKA,
MPEyCMOTPEHHBIE 3aKOHOIATEIIbCTBOM, OTPACIIEBBIM COTJIAIICHUEM, KOJJICKTHBHBIM JOTOBOPOM,
HACTOSIIUM TPYIOBBIM JIOTOBOPOM;

* HHBIE YCIOBHUS TPYIOBOTO JOTOBOPA;

* OTBETCTBEHHOCTb CTOPOH TPYJIOBOI'O JOTOBOPA;

* WM3MEHEHHE U MpPEeKpalieHne TPYI0BOTO JI0TOBOPA;

* 3aKIIOYUTENIbHBIC MMOJOKECHHUS,

* PEKBU3HUTHI CTOPOH.

4.1.6. [loroBop 00 00pa3oBaHMM 3aKJIIOYAETCS B MPOCTOW HHUCbMEHHOW (opMme MexIy
YupexxaeHneM W pOIUTEIsIMH (3aKOHHBIMH TPEICTaBUTENSIMH) BOCHHTAHHUKOB. [IpumMepHas
CTPYKTYypa JI0roBopa 00pa3oBaHuUs:

* mpeamOyna;

* TpeaMeT J0roBOpa;

* 00S3aHHOCTH U TIpaBa CTOPOH;

* OTBETCTBEHHOCTb CTOPOH;

* JIOTIOJIHUTEILHBIE YCIIOBUS;

* PEKBU3UTHI CTOPOH.

4.2. TekcT MOKaTbHOTO HOPMATHUBHOTO aKTa COCTABIISIETCS Ha pycckoMm sizbike (1.3.20.
«YHUPUIUPOBAHHON CHUCTEMbI JOKYMEHTAlMH. YHU(UIMPOBAHHAS CUCTEMA OPTaHU3ALMOHHO -
pacnopsiIuTeNIbHON JoKyMeHTanuu. TpedoBanus k opopmienuto nokymentoB. [[OCT P 7.0.97 -
2016»). Jlns aydiiero BOCHPUSATHS TEKCT MOKET OBITh pas3jielieH Ha OTJeNbHbIE YyacTu (pa3jiedsl,
MOJIpa3eNbl, MyHKTHI U T. 1.). Kaxkaoi gacTu cieayeT mpucBOUTH 3arojiOBOK, KOTOPBIA JOKEH
nepeaBaTh e KpaTkoe CoJiepKaHue.

4.3. [Ipy HeoOXoAMMOCTM [l TIOMHOTHI M3JIOKEHHUS BOIMpOCa B  JIOKATBHBIX
HOPMATHUBHBIX aKTaX MOTYT BOCIPOM3BOJUTHCS OTJENbHBIC IMOJIOKEHHSI HOPMAaTHBHBIX AKTOB
Poccuiickoit ®@eneparuu, KOTOpbIE AODKHBI UMETh CCHUIKA Ha OTH aKThl M Ha OQUIIHATBHBIN
UCTOYHHK UX OMYOJIMKOBAHUS.

4.4, Ecnu B noKaJIbHOM HOPMAaTHUBHOM aKT€ MPUBOAATCA TaOIULbI, rpaduKu, KapThl,
CXEMBI, TO OHU JIOJKHBI 0(OPMIITHCS B BUJIE IPHIIOKEHH, @ COOTBETCTBYIOIINE ITYHKTHI aKTa

JOJDKHBI UMETh CCBUIKH Ha 3TH TIPUIIOKEHUSI.

4.5. JIOKyMEHTBl - TPHJIOKEHHsS JOJDKHBI HMETh COOTBETCTBYIOUIYIO OTMETKY,
YKa3bIBAIOIIYIO Ha X CBA3b C OCHOBHBIM JOKYMEHTOM. DTa OTMETKA CTaBUTCS B PABOM BEPXHEM
yIIIy JOKYMEHTa - MPUIOKEHUS W BKIIOYaeT: ciioBo «lIpuioxeHue», mpu HEOOXOAUMOCTH €ro
Homep (0Oe3 3Haka Neo), HaMMEHOBaHHWE, J1aTy M HOMEpP OCHOBHOTO JOKyMeHTa. JIoKaibHBIN
HOPMATHBHBIN aKT JI0JKEH UMETh CKBO3HYIO HyMEPAlHIO CTPAHUII.



o. Pa3pa0oTka J10KaIbHBIX HOPMATHBHBIX AKTOB

5.1. WMHNmaTopoM NoAroTOBKH JIOKATbHBIX HOPMATUBHBIX aKTOB MOT'YT OBITh:

*  yUYpEeOUTEINb;

* oprasbl YIpaBieHHs 00pa3oBaHUEM;

* aAMUHUCTpanusl YUpeKICHUs B JULE 3aBE1YIOLIErO;

* OpraHbl rOCYAapCTBEHHO - OOIIECTBEHHOI'O YIIPaBJICHUs Y UPEKACHHUS;

* YYaCTHHUKH 00pa30BaTEIbHBIX OTHOLICHHIA.

OcHoBaHMEM AJI1 TOJATOTOBKHU JIOKAQJIbHOI'O HOPMAaTHBHOI'O aKTa MOIYT TaKKeE SBISATHCS
M3MEHEHHUs B 3akoHoAaTeabcTBe PD (BHECeHNE U3MEHEHH, N3/TaHUE HOBBIX JIOKAJIbHBIX aKTOB).

5.2. [IpoekT 10KaIbHOr0 HOPMAaTUBHOI'O AKTa FOTOBUTCS OTAEIbHBIM PAOOTHUKOM WM
rpynmnoid pabOTHUKOB MO TMOPYYEHHUIO 3aBEAYIONIEr0, a TaKKe OpraHoM CaMOyMpaBiIeHUS
YupexaeHus, KOTOpbId BCTYIIHII C COOTBETCTBYIOIIEH MHULIMATUBOM.

5.3. [loaroroBka JOKaNbHOIO HOPMATHUBHOTO akKTa BKIIOYaeT B ce0d H3ydeHHE
3aKOHOJATEJIbHBIX U MHBIX HOPMATUBHBIX AKTOB, JIOKAJbHBIX HOPMATUBHBIX aKTOB YUpEXKJIEHUS,
pErIaMeHTUPYIOLIUX T€ BOIPOCHI, KOTOPbIE MPEIINOIAraeTCsi OTPA3UTh B IPOEKTE HOBOI'O aKTa, U
Ha 3TOI OCHOBE BBIOOD €T0 BHJIA, COJIEPIKAHMS U TPEACTABICHUE €T0 B MUCBMEHHOU (hopMme.

5.4. [ToaroroBka Haunboyiee BaKHBIX JIOKAJIBHBIX HOPMATHUBHBIX AaKTOB (TMPOEKTOB
pelieHnil coOpaHuii, MEJCOBETOB, OPraHOB CaMOYIIPaBJICHUs, IPUKA30B, MOJIOKEHUH, MpaBUII,
MOPSAJIKOB) JIOJIKHA OCHOBBIBATHCS HAa pPE3yJbTaTaX aHalM3a OCHOBHBIX CTOPOH JEATEIbHOCTH
VYupexeHus, TeHASHUUN €€ pa3BUTHSI U CJI0KUBILICHCS CUTYallUH.

5.5. [To Bompocam mpuema Ha pabOTy, MEPEBOJIOB, YBOJBHEHHH, MPEAOCTABICHUS
OTIIYCKOB, MOOLIPEHUI WK MPUBJICYEHUE COTPYAHUKOB K JUCLUMIUIMHAPHON WIM MaTepUaqIbHON
OTBETCTBEHHOCTH U3J1aI0TCs MPUKa3bl, B cooTBeTcTBUM ¢ TK PO.

5.6. [IpoekT nmoKaJbHOrO HOPMATHBHOTO aKTa MOAJEKHUT 00s3aTENIbHOI MpOBEpKe Ha
JUTEPATypPHYIO TPAMOTHOCTb, KOTOpasi IPOBOAUTCS Y UPEXKIEHUEM CAMOCTOSTEIBHO.

6. CoriiacoBanme J10KaJIbHOT0 HOPMATHBHOIO AKTa

6.1. [Tpu HE0OXOAMMOCTH JTOKATBHBIN aKT MPOXOIUT MPOLIEIYPY COTIaCOBAHUSI.

6.2. B 1npouecce cormacoBaHusi JOKYMEHT TmiepeAa€Tcss OT JIMI, 3aHUMAIOIINX
HHUXECTOAIUE JOJDKHOCTH, JIUIIaM, 3aHUMAIOIIUM BbIIICCTOAIUE JOJIKHOCTH.

6.3. CornacoBaHue JIOKaJbHOTO HOPMATHBHOTO akTa O(QOPMISIOT PEKBHU3UTOM

«COI''TACOBAHO». DTOT peKBU3UT BKJIIOYAET MOANUCH U I0JKHOCTh BU3UPYIOLIETO JOKYMEHTA,
pacppoBKy MOANUCH (MHULIMAIBI, (paMUIMIO) U AaTy MOJANUCAaHUA, Harpumep, [Ipencenarens
npodcoro3Hoi opranuzanuu noanucs H.B. Kapriosa

6.4. ITocne cornacoBaHus MPOEKT NEPENACTCS HA YTBEPKIEHUE 3aBenyrommeMy. Ecin muis
MPUHSATHS JIOKATbHOI'O HOPMAaTUBHOT'O aKTa HEOOXOIMMO YUUTHIBaTh MHEHUE MPEJICTABUTEIILHOTO
opraHa paboTHUKOB (mpodcoro3a), To A0 yTBEpKJIEHHs paboTomaTeNieM MPOEKT JAOKYMEHTa U
000CHOBaHHUE 10 HEMY JOJDKHBI OBITh HANpaBJIeHbl B ATOT opraH. Takoil mopsaoK MperycMOTpeH
c1.372 TK PO (ITpunoxenue 2, 3).

6.5. TIpoexT JOKaTbHOrO HOPMATUBHOI'O aKTa MOXKET OBITh IMPEACTaBICH Ha OOCYXJIECHHUE.
@®opmbl TpeACTaBICHUS JUIsI OOCYXIEHUS MOTYT OBITh pa3IMYHBIMHU, HAlpUMEp, pa3MeIIeHue
MIPOEKTa JIOKAJIbHOTO HOPMAaTUBHOTO aKTa Ha NH()OPMAIIMOHHOM CTEHJ/I€ BMECTE, JOCTYITHOM JUIs
BceoOIero o00o3peHus, Ha OQUIHMAIBLHOM caiiTe YUpeKJIeHHs, HalpaBleHUEe IPOEKTa
3aMHTEPECOBAHHBIM JIMIIAM, TPOBEJACHHE COOTBETCTBYIOIIETO COOpaHMUSI C KOJUIEKTUBHBIM
00CYXJIeHUEeM ITPOEKTa JIOKAJILHOTO aKTa U T. 1.

7. IIpuHsATHE JOKAJBHBIX AKTOB

7.1. JlokanbHble HOPMaTHUBHBIE aKThl MPUHUMAIOTCS B COOTBETCTBUU ¢ DenepanbHbIM
3aKOHOM U Y CTaBOM Y UPEKICHHUS:

7.1.1. O6mmM cobpanneM pabOTHUKOB - JIOKAJbHBIE HOPMATHUBHBIE aKThI, COJIEPIKAIINE
HOPMBI Tpy10BOTO IpaBa (4acTb 4 cratbu § Tpynosoro koaekca P®, crates 372).

7.1.2. [lemarorndeckuM COBETOM - JIOKaJIbHBIC HOPMATHBHBIE aKThI, COACPIKAIINE HOPMBI

perynupymoomue oOpazoBarenbHble OTHomeHUs (cratbs 30 ®DepepanbHoro 3akoHa «O0
obOpazoBanuu B Poccuiickoit Deaepamum».



7.1.3. [Ipn mpuHATAM JOKAIBHBIX aKTOB, 3aTPAarWBAlONIMX IpaBa BOCIHUTAHHUKOB,
yuutbeiBaeTcas MHeHue CoBera poauTened (3aKOHHBIX IIPEICTAaBUTENNENH) BOCIHUTAHHUKOB
Yupexaenus.

7.2. B npenycMOTpeHHBIX 3aKOHOATEIBCTBOM CIydasiX 3aBEAYIOIIUN 10 YTBEPKACHUS
JIOKaJIbHOTO aKTa HAIPABIIAET €r0 MPOEKT B COOTBETCTBYIOLIUI OpraH CaMOYIIPABIIEHUs, KOTOPBIH
B CpPOK HE MO3J1HEe Tpex pabdouux JAHEH C MOMEHTa IIOJIyY€HHUS JOKYMEHTOB HalpaBisieT
3aBeyIOIIeMY CBO€ MOTHMBHPOBAHHOE MHEHHE B MUChbMEHHOU ¢opme. Eciu cooTBeTcTBYIOMIUI
OpraH CaMOYIIPABJIEHHS HE COIVIACEH C MPOEKTOM JIOKAJIBHOI'O HOPMATHBHOI'O aKTa WM XOYET
BHECTU NPEIJIOKEHHS MO €ro yJIydlIeHHIO, 3aBe[yIoluil 00sd3aH B TEUEHUE TpeX JHEH mocie
MOJIy4YEHUs] MOTMBHPOBAHHOI'O MHEHHMS IIPOBECTH JIONOJHHUTENIbHBIE KOHCYJIbTAllUu C
npeacenaTeNsIMi COOTBETCTBYIOIMX OPraHOB caMmoymnpasieHus. Bee pasnornmacus odopmisirores
poToKoJIoM. TOIBKO IOCIIE ATOr0 3aBe1YIOIIUI BIIPABE IPUHATH JIOKAJIbHBII HOPMATUBHBIN aKT.

7.3. 3aBenyroumii  YupexxJeHUs IPUHUMAeT JIOKAaJbHbIE HOPMATUBHBIE  AKThI
CIIEYIOIMMHU CIIOCOOaMHU:

* YTBEP)KJIAeT;

* U3JaeT MpHKa3 00 yTBepKACHUU JOKAIbHOTO HOPMATUBHOTO aKTa.

74. JlokanbHBIM HOPMATHBHBIM AaKT BCTYNAET B CHIy ¢ MOMEHTA, YKa3aHHOIO B HEM,
1160, B cllydyae OTCYTCTBHSI TAKOT'O YKa3aHUs, C MOMEHTA MX yTBEPHKIICHUS.

7.5. JlaToll TpUHSATHS JIOKAIBHOIO HOPMAaTUBHOI'O aKTa, TPEOYIOLIEro YTBEPKACHUS
3aBEAYIOIINM, SIBJISIETCS JaTa TAKOTO YTBEPKIACHUS.

7.6. [Ipu  yTBepkKIeHUM  JIOKAJbHBIX  HOPMATHUBHBIX  AKTOB  3aBEJIYIOIIMH
PYKOBOJICTBYETCSI HOpMaMH «Y HU(UIMPOBAHHOM CHUCTEMBbl JOKYMEHTAlMU. YHUDUIUPOBaHHAsS
CHCTeMa OPraHM3alMOHHO - PACIOPATUTEIBHON TOKyMeHTauuu. TpeOGoBaHus K O(GOPMIICHUIO
nokymentoB 'OCT P 7.0.97 - 2016».

YTBepxkaas JOKaJIbHbI HOPMATHBHBIA aKT, 3aBEAYIOIIMM JOJDKEH ITOCTaBUTH IOJIMCH HA
pexBusute «I'pud yTBEp>KACHUS JOKYMEHTa». DTOT PEKBU3UT PACHOJAraloT B MPABOM BEPXHEM
yriay aokyMmeHta. [lomumo moxamucu rpud gomkeH coctosth u3 cinoa Y TBEPKJIEHO (0e3
KaBbIU€K), HAaMMEHOBAaHUE JIOJUKHOCTH JIMIA, YTBEP)KJIAIOIIEr0 JOKYMEHT, €ro WHUIIMAJIOB,
(dbaMuIMM U AaThl MOJNMCAHUS, HAIPUMED,

YTBEPXIEHO
3aBeqyroniui MBJIOY
«Crapoy3eeBcKuit
JIETCKUI caz
«Pabunymxa» JuYHas

OoAnMucCh
JL.T'. IlntumupoBa

00.00.0000

[Ipu yTBepX)ACHWU JNOKYMEHTAa HECKOJIBKHUMH JIOJDKHOCTHBIMHU JIMIIAMH WX TOJIUCH
pacnosararoT Ha OJJHOM YpOBHE.

7.7. [Ipn TpuHATHM JOKAIBHOTO HOPMATHUBHOTO akKTa IyTeM W3JaHHS TIPHUKa3a,
HE00XOAUMO OTPA3UTh:

* J1aTy BBEJICHHUS JOKAJIILHOTO HOPMAaTUBHOIO aKTa B J€HCTBUE;

* yKazaHHe 00 03HAKOMIIEHUU PAOOTHHUKOB C JIOKATHbHBIM HOPMAaTUBHBIM aKTOM U CPOKH JIJISt
3TOrO;

e (¢amMmwIMu ¥ JOHKHOCTH JIMII. OTBETCTBEHHBIX 32 COOJIOICHHE JTOKALHOTO HOPMATUBHOTO
aKTa;

* Jpyrue ycioBHS.

[Ipu yTBEp>KIeHUH JIOKAIBHOIO HOPMATHUBHOTO aKTa MPHUKA30M, 3aBelyIOLIeMYy HE0OX0IUMO
3aMmoTHATH PeKBU3HUT «[ pud yTBEp)ACHHUS JOKYMEHTa». ITOT PEKBU3UT PACIIONAraloT B IMPABOM
BEpXHEM YIJIy JOKaJIhbHOTO HOpMathBHOro akrta. ['pud cocroutr u3 cioBa YTBEPXKJIEH
(YTBEPXJEHA, YTBEPXJEHbI wiu YTBEPX/IEHO), HaumeHoBaHHS yTBEp>KAarOIIETO
JIOKYMEHTa B TBOPUTEIILHOM MaJIeXke, €ro AaThl, HOMEpa, HalpuMep,



YTBEPXXJIEHO
ITpukazom 3aBegyrouiero
MBJIOY «Crapoy3eeBckuit
nerckuii can «Paounymika»
Ot 0.00.0000 Ne 00

8. BBoa B neiicTBHe JIOKAJIbHBIX HOPMATHBHBIX aAKTOB
8.1. [IpuHsATBIE JIOKAJIbHBIE HOPMATHBHBIC AaKThl BBOJAATCS B JICHCTBHE IIPHKA30M
3aBEAYIONIETO Y UPEIKICHUS C MOMEHTA UX YTBEPIKICHHUS, €CJIM MHOE HE TIPETYCMOTPEHO MPUKA30M.

9. O3HakoMm/IeHHMe YYAaCTHUKOB 00pa30BaTeJIbHbIX OTHOIIEHUN C JIOKAJbLHBIMHU
HOPMATHBHBIMHU AKTaAMH

9.1. Paborauku Yupexaenus (dacte 2 cratbul 22 TK PD) B 00s3arenbHOM mOpsiIKe
JOJDKHBI OBITh O3HAKOMJICHBI IMOJ JHMYHYIO HOJANMCH CO BCEMH JIOKAJbHBIMH HOPMAaTHUBHBIMHU
aKTaMu, NPUHUMAEMbIMHU B OpPraHU3allid M HENOCPEACTBEHHO CBSI3aHHBIMM C MX TPYJIOBOU
JESTEIbHOCTBIO.

Ecnam nokanbHBI HOPMATUBHBIA aKT KacaeTcs BOCHUTAHHUKOB, MX POAMUTENICH (3aKOHHBIX
IIpeJCTaBUTEINEl ), OH JOJKEH OBbITh JOBEAEH 10 UX CBEJICHHS.

9.2. Popurtenu (3akoHHBIE MTPEICTABUTENN ) BOCHUTAHHUKOB 3HAKOMSATCS C JIOKAJIbHBIMU
HOPMAaTUMBHBIMM aKTaMHU IIpH IIOCTYIUIEHMM B YupexJeHue B cooTBercTBUH ¢ «llopsakom
o3HakomiieHus1 ¢ gokymeHtamu MB/IOY «Crapoy3eeBckuil aerckuil can «PsOunymika», B TOM
YHCJIE TIOCTYNAIOIINX B HEE JIUL.

9.3. JlokanpHbIE HOPMATHUBHBIE aKThl pa3MeHmIalOTCs Ha O(UIUAIBHOM  CaiTe
VYupexaenus B cetu «HTEpHET».
9.4. [TonTBepxnenue akra 03HAKOMIICHHS pAOOTHUKOB C JIOKATbHBIMA HOPMAaTHBHBIMH

aKTaMM OCYILECTBIISIETCS CIEyIOIUM 00pa3oM:

* TOAINKUCHIO JIUIA Ha JINCTE O3HAKOMJICHHS C YKa3aHueM (paMuiinu, IMEHHU, OTYECTBA U IaThI
O3HaKOMJIeHUs. JIMCT 03HAKOMIJIEHHUS IpUIIaraeTcs K KakJJoMy JIOKaJJbHOMY HOPMAaTHBHOMY aKTy;

* TOANMHUCHIO JIMIA B CrierraabHOM «KypHane 03HakOMJIEHUS paOOTHHUKOB C JIOKAITbHBIMU
HOPMAaTHBHBIMU aKTaMM».

9.5. He o3nakomneHne paOOTHHUKOB C JIOKAJbHBIMH HOPMATHBHBIMH  aKTaMH
OpraHu3alMK SIBJSIETCS HApPYLIEHHEM 3aKOHOJATENIbCTBA O TPyAe M 00 OXpaHe TpyAa M MOXKET
MOBJIEYb a/IMUHUCTPATUBHYIO OTBETCTBEHHOCTH /7Sl 3aBeyromero no cratee 5.27 KOAII PO.

10. H3meHeHHe JIOKAJIBHBIX AKTOB

10.1. MBJIOY «Crapoy3eeBckuii neTckuii caa «PsOuHyImIKa» B JIMIE 3aBETYIOIIETO
BIIpaBE€ BHOCUTb W3MEHEHUS B JIOKAJIbHbIE HOPMATHUBHBIE aKThl. lIpemyiokeHHe O BHECEHUU
M3MEHEHUN MOXKET UCXOUTH OT JIF00OT0 OpraHa, KOTOPbIil BIIpaBe MOCTaBUTh BOIIPOC O pazpaboTke
Y IPUHATUN JAHHOTO JIOKaJIbHOTO HOPMaTUBHOTO AKTA.

10.2. JlokanbHble HOPMATUBHBIE aKThl MOTYT OBITh M3MEHEHBI IyTEM BHECEHHS B HUX
JIOTIOJIHATENBHBIX HOPM, NIPU3HAHUS YTPATUBILINMU CHIIy OTIENbHBIX HOPM, YTBEPKIEHUS HOBOMI
peaKINK CYIIECTBYOIIUX HOPM:

* B CBS3M CO BCTYIIJICHUEM B CHITy U3MEHEHUS 3aKOHA WJIN IPYrOro HOPMAaTUBHOI'O IPABOBOI0
aKTa, COJIepPKAIIEr0 HOPMBI TPYAOBOTO npasa, KoJmeKTUBHOTO JOTOBOPA, COTJAIICHMS;

* 110 COOCTBEHHOMY yCMOTpeHHI0. B 3TOM ciyyae mpuHHUMaeMble JOKaJIbHbIE HOPMATUBHBIE
aKThl HE MOTYT YXY/IIaTh MOJOXKEHUS paOOTHUKOB, BOCIIUTAHHUKOB, UX POAMUTENEH (3aKOHHBIX
NPEJCTaBUTENICH) IO CPaBHEHHIO C TPYIOBBIM 3aKOHOAATENIbCTBOM, 3aKOHOIATEIHCTBOM 00
obpa3zoBaHuy, KoJIeKTUBHBIM JOrOBOpaM, COTIAIIEHUSMU;

* M3MEHEHHUS BHOCATCS B TOM JK€ IOPSJKE, B KOTOPOM JIOKAJIbHBII HOPMATHUBHBIM aKT
pa3pabaTbIBaeTCs M YTBEpPXkAAeTCsl IEPBOHAYAIBHO. 3aBEAYIOIIMH BIpaBe B OJHOCTOPOHHEM
MOpSIKE HM3MEHHWTh YCIOBHS JIOTOBOpa C pPAa0OTHUKOM B CiIydae OPTraHM3ALMOHHBIX WIH
TEXHOJIOTUYECKUX M3MEHEHUH ycinoBui Tpyna. IIpum sToM HeoOxoaumo colmronaTh MpoLEnypy,
onpeaeneHHyto B cratbe 74 TK P®. Ecnaun nokaibHble HOpPMaTUBHBIE aKThl IPUHUMATH C YYE€TOM



MHEHHS TTPEJCTABUTEILHOTO OpraHa paOOTHUKOB, U3MEHEHHSI MOTYT OBITh BHECEHBI TOJIBKO TPU
COOJTFOICHUH TIOPSAIKA ydeTa MHEHHUS 3Toro opraHa (ct. 372 TK PO).

11. OTMeHa JIOKAJBHBIX HOPMATHBHBIX AKTOB

11.1. OcHOBaHUSAMM JIJ11 OTMEHBI JIOKAJIbHBIX HOPMATUBHBIX aKTOB SIBJISIIOTCS:

* UCTEYCHHE CpPOKa JEHCTBHS JIOKAJLHOIO HOPMATHBHOTO akTa (ecim mpu pa3padboTke
JIOKQJIBHOTO aKTa OBLT OTIPEIeNIeH IEPUO/I €ro JICHCTBHS);

* BCTYIUICHHE B CHJTy 3aKOHA WJIM JAPYTOT0 IIPABOBOTO aKTa, COAEPIKAIIEr0 HOPMBI TPYAOBOTO
npaBa, KoIEeKTUBHOTO JIOTOBOpA, COTJIAIICHHUS, KOTJa YKa3aHHBIE aKThl YCTAHABIMBAIOT Oolice
BBICOKUM YypPOBEHb TapaHTUH paOOTHHKaM II0 CPAaBHEHUIO C JICWCTBYIOIIMM JIOKAIbHBIM
HOPMAaTHUBHBIM aKTOM.

11.2. OTMeHa JIOKaJIbHOTO HOPMAaTHBHOTO aKTa B CBSI3U C YTPATON CHJIBI MPOU3BOIUTCS
MIPUKA30M 3aBEAYIOIIETO 10 OCHOBHOM JIEATEIILHOCTH Y UPEKICHUS C 03HAKOMIICHHEM PAaOOTHHUKOB
C coJiep KaHUEM TIPHKa3a IO TOIHCH.

CornacoBaHo C y4eTOM MHCHHUS
POAUTETHCKOTO KOMUTETA OT « »
20 T.




